FORMATTING REQUIREMENTS:

(title of manuscript)

N CRITERIA

Set all 4 margins at 1”

Use Avrial Narrow size 10 font, including in tables and figure labels.

1. Single space within paragraphs; double space

between paragraphs. I . T . e | = 3= El q
2. Set paragraph parameters to add zero (0) points " = " -
before and after each paragraph. |§| === 1= & .
Paragraph =
Paragraph ? x

Indents and Spacing  Line and Page Breaks

General

Alignment: Left w
Outline level: |Body Text w Collapsed by default
Indentation
Left: 0 = Spedial: By:
Right: 0 = [nane) w =
DMirrorindents
Spacing
EBefore: Opt 2 Line spacing: At
P agter opt |3 single &% :

|:| Don't add spage between paragraphs of the same style

Do not use proportional (justified or centered) spacing; leave a ragged right margin.

Use the following styles for your headings: (examples below:)
First level heading: left align, bold, all caps ——— > INTRODUCTION
Second level heading: left align, bold, title case (only
capitalize major words) ————— ¥/ Background
Third level heading: left align, bold, title case, italicize —¥| Brief Literature Review
Fourth level heading: left align, title case, italicize —»| Gonzales versus Ahmed

Tables must be developed using the table function of Word; do not use tabs, text boxes, or excel to create a table .
Also, do not put table and figure labels within the table or figure. Each should be on a separate line above the
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