











Help Wanted

Al students should visit the Office of Student Employment website to apply for these
positions:

http://www.nova.edu/financialaid/employment/how_to_apply.html!

Administrative Student Assistant-
Systems Management-(702)
Job ID: 4988
Hours: 20 hrs./week
Rate: $12/hour

Assist the Library Systems Administrator
to administering virtual images in library
computer lab. Help administering and
support of tablet, mobile and MAC
devices. Perform Systematic User Profile
Data Migration as needed. Assist Support
Technician with organizing Hardware
Inventory and liaison with Fixed Assets
Department for Proper Disposal. Provide
direction for other student coworkers
for training and support. Analyze and
resolve complex computer problems.
Provide effective, courteous and timely
responses to requests for service.
Maintain confidentiality and integrity
of information and physical security
of systems. Integrate clients’ desktop
systems. Maintain database and report
activities of tracking and responses
to service requests. Document work
activities thoroughly.

Research Assistant-SPARC
Grant-(1141)(UG)
Job ID: 5618
Hours: 10 hrs./week

Rate: $8.75/hour
Assist with lab work, data management
and data analysis. Work directly with
the PI of the research project to ensure
completion of the research.

Student Assistant/ Preschool Aide-
(733)
Job ID: 4693
Hours: 20 hrs./week
Rate: $8.05/hour
Care for preschool children ages 2 to 5
for early and aftercare.

Graduate Student Researcher-
(HPD234)
Job ID: 5621
Hours: 10 hrs./week
Rate: $10/hour
Conduct research on internet.

Administrative Student Assistant-
Reference and Instructional
Services-(040)

Job ID: 4904
Hours: 20 hrs./week
Rate: $9/hour
Assist in filing of forms and updating
reports. Prepare copies of handouts
for instructional training materials

or programs. Shelve/shelf read/

shift reference, genealogy and grants
collections as needed. Assist as needed
in preparing for programming and

gallery events. Other duties as required.

Front Desk Receptionist-(1121)
Job ID: 5482
Hours: 20 hrs./week

Rate: $9/hour
Answer calls, conduct campus tours
(as needed), research documents for
and handle
documents, greet students/ families in

student’s file, process

the Welcome Center.

Graduate Student Assistant/Student
Advisor-(355)
Job ID: 4973
Hours: 20 hrs./week
Rate: $9.25/hour
international with

Assist students

check-in process, general questions

regarding F1 visas, common
application procedures and questions
(OPT, CPT, Reduced Course Load,
required documentation, etc.), create
new student files, maintain existing
files. Establish contact with incoming
and current students regarding office
processes and requests. Mail and track

official documents to students and

government agencies. Other related

duties as assigned.

Part-time Theater & Restaurant
positions-(JLD237)
Job ID: 5606
Hours: 10 hrs./week to 40 hrs./week
Rate: $8/hour to $10/hour
iPic Theaters and TUCK Room Lounge
is coming to North Miami. We are
looking for professional, upbeat, and
friendly staff to fill the following
positions: servers, cocktail servers,
bartenders, bar backs, runners, hosts &
hostesses, cooks, dish washers, ushers,

concessions, guest services.

Senior Student Assistant-(1139)
Job ID: 5596
Hours: 20 hrs./week to 25 hrs./week
Rate: $8.25/hour
desk

customer service, answering phones,

Provide front coverage and

filing, photocopying, helping with
special projects and other general office

duties as needed.

Lifestyle Sampler-(JLD236)
Job ID: 5605
Hours: 10 hrs./week to 15 hrs./week
Rate: $17/hour

Power Crunch is looking to hire Brand
Field
Marketing program on a weekly basis.

Ambassadors to execute our
Our Brand Ambassadors will learn event
management, guerilla marketing, retail
programing and how sales and marketing
integrate to create brand awareness and
drive sales.

Desktop Computing Assistant-(039)
Job ID: 4487
Hours: 15 hrs./week to 22 hrs./week
Rate: $9/hour
Assist full-time technicians with the daily
installation and maintenance and support
hardware and

of personal computer

software. Troubleshoot technical issues
relating to faculty and staff desktops.
Assist OIIT logistics in the pick-up and

removal of surplus equipment.

Lab Monitor-(54)
Job ID: 4499
Hours: 20 hrs./week
Rate: $8.05/hour
Assist students, faculty and staff with
computer related problems in the different
computer labs and classrooms.
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