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Help Wanted 
All students should contact the Office of Student 

Employment located on the first floor of the Horvitz 
building to apply for these positions (954.262.3380) 

HPD 034: Contact Lens Assistant 
Pay: $1O.00Ihr. 

. Hours: 10-15 hrs.lweek; Saturdays 
8:00 a.m.-1:00 p.m. 
Maintain diagnostic lens inventory 
and saleable products. Call patients 
as contact lens orders are received, 
sort lenses in appropriate storage 
trays. Log warranted credit using 
computer software after returning 
lenses to manufacturer; organize 
product and price books. 

HPD 144: Senior Student Assistant 
Pay: $8.50lhr 
Hours: 20-25 hrs.lweek maximum 
Assist in various clerical duties that 
include typing, use of computer 
and/or M.S. Office programs. Other 
duties as assigned. 

HPD 148: Web Designer/ 
Developer 
Pay: $9.00Ihr. 
Hours: 10 hrs.lweek, 20 weeks for 
the year 
Maintain and provide ongoing 
design and updates of website 
content and structure, while 
meeting requirements provided by 
management. 

HPD 158: Student Assistant!Office 
Assistant 
Pay: $8.00lhr. 
Hours: 20 hrs./week 
Typing correspondence, collecting 
and distributing mail, photocopying, 
answering phone, meeting and 
greeting student and visitors. 

HPD 177: Senior Student Assistant 
Pay: $8.50Ihr. 
Hours: 20-25 hours/week, The and 
Thur 
Assist front desk staff to file, answer 
phones, schedule appointments, 
verify insurances and other duties as 
assigned. Training will be provided. 

HPD 196: Administrative Student 
Assistant 
Pay: $9.00Ihr. 
Hours: 25 hrsJweek 
Data entry, design promotional 
materials. 
newsletters. 

Write 
Act 

articles for 
as student 

ambassadors in IDEP strategy 
sessions. Assist in generating 
training materials. 

HPD 208: Graduate Student 
Assistant 
Pay: $10.00lhr. 
Hours: 10 hrs.lweek (Fall 2012 
term) 
Prepare a short report on each of 
the community sites used in each of 
the Public Health and Community 
Health Projects over the past three 
(3) years. 

HPD 212: Graduate Student 
Assistant 
Pay: $12.00lhr. 
Hours: 10 hrsJweek 
Support orCB All A's formative 
and summative evaluation through 
survey administration, data analysis 
and program summaries. 

HPD 215: Student Assistant 
Pay: $8.50lhr 
Hours: 20 hrs./week 
Typing correspondence, data entry, 
scanning, faxing, filing, mailing. 
Assist other staff members. Creating 
letters, arranging documents for 
meetings. 

HPD 219: Graduate Student! 
Research Assistant 
Pay: $12.00lhr. 
Hours: 20 hrs./week 
Assist the evaluation team with 
TOUCH Early Childcare Center 
Nutrition Policies and Practices 
initiative. Assist in and perform field 
observations, data collection, data 
entry, and related research activities. 

1015: Student Intern - Clinical 
Information Systems 
Pay: $20.00Ihr. 
Hours: 20 hrs./week 
Assist with the coordination and 
performance of analysis, design, 
development and QA testing; 
validation and implementation of 
clinical systems used by providers, 
residents, and students. Assist in 
modifications to clinical systems 
through concurrent interactions with 
physicians, providers, residents, and 
students. Assist with the day to day 
support of the systems users. Provide 
user support by communicating 
with users in a prompt, courteous, 
professional manner; evaluating 
problems in a timely manner and 
collecting all information required 
to solve the problem. Supervisor 
will provide a more detailed job 
description. Other duties as assigned. 

040: Senior ' Student Assistant 
(temporary position until 5/10/13) 
Pay: $9.00lhr. 
Hours: 20 hrsJweek 
Assisting individual library users at 
the reference desk with computer 
and printing issues. Helping 
disabled students use the library 
services. Responsible for the basic 
upkeep of the reference collection 
including shelving/shifting/shelf­
reading. Routine maintenance of 
the bibliographies and instructional 
handouts for reference services. 
Process reference service book 
selections and check-in reference 
materials. Other assignments as 
needed. 

047: Student Assistant!Audio­
Visual Services 
Pay: $10.00Ihr. 
Hours: 15-20 hrsJweek 
Provide assistance in all aspects of 
Audio-visual technology, including 
working as an audio-visual assistant 
and providing excellent customer 
service to students, faculty, 
employees and guests. 

054: Lab Monitor 
Pay: $8.00lhr. 
Hours: Up to 20 hrs.lweek 
Assist students & faculty with 
computer related problems in the 
microcomputer lab. 

086: Graduate Student Assistant 
Pay: $11lhr. 
Hours: 15-25 hrs.lweek 
Assist coordinator with various on­
going projects within the department. 

098: Student Assistant 
Pay: $7.67lhr 
Hours: 20 hrs.lweek 
Provide administrative support 
for Residential Life & Housing. 
Assist in the general operation and 
communication of office procedures 
and functions. Duties include but 
not limited to: inputting information 
on work orders, incident reports, 
locksmith request, etc. Filing and 
copying of confidential documents. 
Maintaining and organizing kitchen 
and storage rooms, and other 
common areas. Correspond with 
other NSU departments as required 
to assist residents or staff members. 
Other duties as assigned. 

114: Visual Design Assistant 
Pay: $8.50lhr 
Hours: 20 hrs.lweek, some evening 
& weekend hours required 
Responsible for the layout of the 
University-run newspaper. Job 
functions include but not limited 
to laying out stories and pictures. 
Ensure that all photos and graphics 
used in layout are edited to the 
correct file and color format and are 
placed with the appropriate story. 
Ensure that the final copy of the 
publication is saved in PDF format 
and transmit it to the printer. 

224: Intramural Sports Official 
Pay: $8.00lhr. 
Hours: Mon -Thur 5:30 p.m. - 11 
p.m. and occasional weekends 
Officiate intramural sports based 
on rules and regulations as set forth 

Solicit local businesses to participate 
in underwriting. Arrange remotes 
and disc jockey services for events 
in the community and on campus. 
Maintain records of all agreements 
with underwriters. Work with 
Program Director and Production 
engineer to ensure all announcements 
are aired for the stipulated amount of 
time and conform to all contractual 
arrangements. Work with Public 
Relations Director in station 
promotions. Maintain .regular 
contact with all underwriters and 
sponsors. Other duties as assigned. 

634: Sr. Student Assistant 
Pay: $8.50lhr. 
Hours: 20 hrs.lweek 
Shelve all Juvenile, Young Adult 
and AV/Popular Library materials. 
Maintain orderliness of department 
by collecting and re-shelving 
materials used by patrons. Maintain 
log of items re-shelved from daily 
pickups. Assist in the cleaning, repair 
and labeling of library materials. 
Office support duties as needed; 
other duties as required. 

679: Senior Student Assistant 
Pay: $9.00lhr. 
Hours: 25 hours per week 
Provide clerical support and 
administrative assistance to the 
various administrators. 

711: Student Scholarship Assistant 
Pay: $9.00-$12.00Ihr. 
Hours: 20 hrsJweek 
Update and maintain database, 
review, edit and write scholarship 
questions, assist in mailings both 
electronic and paper, assist in 
preparing presentations, provide 
support in developing and delivering 
online scholarships. 

by Campus Recreation. Ensure that 730: Student Assistant!ASA Desk 
teams/individuals foHow rules and . Attendant 
regulations. Provide all intramural __ Pay: $7.67lhr. 
participants with superior customer Hours: 20-25 hourslweek 
service. Remain visible and on post Greet and relate to all visitors. Direct 
at all times. NSU students, visitors and employees 

374: Field Operations Assistant 
Pay: $8.00lhr 
Hours: 20 hrs.lweek 
Assist the Operations Coordinator 
by ensuring fields and facilities are 
prepared for home games and events. 
Act as a troubleshooter at events by 
providing supervision. Also assist 
with game management. 

500: Phonathon Worker 
Pay: $9.00lhr. 
Hours: 10-15 hrs. 
5:30 p.m.-9:00 p.m. 
Mon-Fri, End of August-December 
Call alumni from all over the 
country to update their information. 
Let our alumni know about new 
developments at NSU and ask for 
support of NSU through our annual 
giving program. 

607: Business Manager 
Pay: $10.50Ihr. 
Hours: 20 hrsJweek 

to various NSU departments for 
assistance as appropriate. Manage 
the designated phone line and online 
reservation forms for the Shark 
Shuttle Airport program, send out 
confirmation emails and make 
confirmation phone calls 24 hours 
after receiving requests. Direct traffic 
to the appropriate departments. 
Schedule, set-up and maintain 
meeting rooms and patio area. Daily 
light maintenance of reception and 
meeting room areas. More detailed 
description and other duties to be 
provided from department. Other 
duties as assigned. 

749: Student 
Undergraduate 
Pay: $10.00lhr. 
Hours: 20 hrs.lweek 

Assistant! 

Administrative and clerical duties 
such as processing check requests, 
making travel arrangements 
(including auto, airline and 
hotel). Assist in arrangement of 

a 

conferences, meetings, etc. and 
arranging technology requirements . 
Schedule appointments and maintain 
project calendars. Respond to emails 
and handle telephone requests; 
taking and recording messages 
accurately and reliably. Gather and 
compile information for special 
reports as requested. Scanning and 
data entry. Other duties as assigned. 

764: Senior Student Assistant! 
Storage Room Clerk 
Pay: $10.00lhr. 
Hours: 25 hrs./week 
Pick up and receive all scrap 
materials for the storage/scrap 
room. Scan all materials into the 
appropriate spreadsheet and separate 
recyclable assets for donation from 
scrap items. Assist management 
team with daily operations. Maintain 
clean and safe work environment. 

781: Operations AssistantlFitness 
Pay: $7.67lhr. 
Available Hours: Mon-Fri 5:30 
a.m. - Midnight I Saturday 8:00 
a.m. - 8:00 p.m. I Sunday 10:00 a.m. 
- 8:00 p.m. 
Promote and enforce all fitness room 
policies. Ensure a safe work-out 
environment and perform routine 
cleaning and maintenance on 
equipment. Be visible on the fitness 
room floor during shift, to answer 
questions and provide general 
assistance. 

796: Student AssistantlEvent 
Services 
Pay: $8.00lhr. 
Hours: 5-20 hrs.lwk. May include 
evenings and weekends, depending 
on events. 
Jobs include Guest Services, Ticket 
Takers, Ushers, Ticket Sellers and 
other various event services and box 
office jobs. 

866: Water Safety Instructor 
(Swim Instructor) 
Pay: $11lhr. 
Hours: 20-25 hrs.lweek (Saturdays 
and Sundays required) 
Responsible for planning and 
teaching group and private swim 
lessons as well as Camp Nova swim 
lessons. 

875: Student Assistant 
Pay: $9.00lhr. 
Hours: 15-20 hrsJweek 
Provide writing and research support. 
Input information on specific web 
site. Write news releases, media 
alerts and other writing assignments 
as requested by staff for external and 
internal communication vehicles. 
Conduct research using library 
databases, Internet, etc. Assist in 
compiling news clippings from 
newspapers, media websites, and 
blogs as needed. Take digital photos 
when needed and assist in organizing 
photo files. Compile press kits and/ 
or President's kits when needed. 
Department will provide more 
detailed job description. 


